IMPUJIOXKEHUE
K ITOCTAHOBJICHUIO aIMUHHCTPALUU
3eJIEHOBCKOTO CENBbCKOTO ITOCETEHHS

baxuucapatickoro paiioHa
ot 01.04.2015r. Ne 11

AJIMUHUCTPATUBHBIA PETJIAMEHT
I10 NIPEAOCTABJICHUIO MYHULIMIIAIILHON YCIIyTH
«[IpenocraBieHue apXUBHbIX CIIPaBOK, BBIITUCOK, KOIUN apXUBHBIX JOKYMEHTOBY

I. O0mue moJ1okeHNst
1.1. AIMMHUCTPAaTHBHBII peraaMeHT oOIIero oT/esna aIiMUHUCTPALlUU 3€J€HOBCKOTO CEeJIbCKOTI0
nocenenusi baxumcapaiickoro paiiona (mamee — OOWMI OTAEN) MYHHUIMIAIBHONH YCIyTH IO
IIPEJOCTABICHUI0 apXUBHBIX CIPABOK, BBINHUCOK, KONUH apXMBHBIX JIOKYMEHTOB (namee —
MYHUIIUNATBHASL YCIIyTra) OMpeAesieT CPOKH M TOCIEAOBAaTENIbHOCTh JEHCTBUN (aIMUHHCTPATUBHBIX
IpoLelyp) CIEHUAINCTOB 00LIEro oTAeNa (Jajiee — CIEeLUAIUCThl) IPU OCYILECTBIEHUU IOJTHOMOYHH 110
MPEJOCTABICHUIO MYHHUIIMIIATBHOMN YCIyTH.

1.2. ITony4arensiMu MyHULUIIAJIBHON YCIIYTH SIBJISIOTCS I0PUINYECKHE U (PU3HUECKHUE JTHLIA.

1.2.1. I'paxnanus (puznyeckoe JIMII0) UMEET MPaBO HA MOJTYYEHUE OT FOCYJAPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOIO CaMOYIpAaBJICHMSA, HX JOJDKHOCTHBIX JIMI B MOpPSAJKE, YCTaHOBJICHHOM
3aKOHOAATEeNLCTBOM Poccuiickoit Deneparuy, WHGOPMAIIMK, HEMOCPEIACTBCHHO 3aTparvBaroIIei ero
npaBa 1 cBo0ObI (1. 2 cT. 8 DenepanbHoro 3akoHa ot 27 uronst 2006 rona Ne 149-d3 «O06 undopmaruwy,
MH(POPMAIIMOHHBIX TEXHOIOTHUAX U O 3aLIUTE NHPOPMAITUI).

1.2.2. Opranuszauus (FOpUIUYECKOE JIMLO0) UMEET MPaBO Ha IOJIyY€HUE OT IOCyJapCTBEHHBIX
OpPTraHOB, OPTaHOB MECTHOTO CaMOYIIpaBJIeHUs HWH(GOpPMAIMH, HEMOCPEICTBEHHO Kacalolleics MpaB H
00s13aHHOCTEH 3TON OpraHu3aluy, a Takke MH(popManuy, HeoOX0AUMON B CBS3U C B3aUMOJEHCTBUEM C
YKa3aHHBIMHU OpraHaMy IpU OCYIIECTBICHUH YTON OpraHu3anueil CBOeH yCTaBHOM NesTenbHOCTH (1. 3 CT.
8 @enepanpHoro 3akona ot 27 utonsg 2006 roma Ne 149-03 «O6 wundpopmanuu, uHOOPMAIMOHHBIX
TEXHOJIOTUSX U O 3aIIUTE HHOPMALINY).

1.3. Nudopmanus 0 MECTOHAXOKIACHUH, JJIEKTPOHHBIX ajapecax, TededoHaX MYHUIUIMAIbHBIX
YUPEXIEeHUH, NPeAOCTABIAIOIINX MYHUIMIAIBHYIO YCIYTy, @ TaKXKe YJacTBYIOIIUX B MPEJOCTaBICHUU
MYHULIMIIAJIBbHON YCIIYTH:

Ne Haumenosanue I'padux paboTs! IOpunuaeckuit Anpeca 3IeKTpOHHOH
n/n OopraHu3aluu anpec OV, HOYTBI
TenedoH
Opranuzanuy, HeMOCPEACTBEHHO NPEJOCTABIISIIONINE YCIYTY:
AMUuHHCTpAnUs BropHuk, cpeza c. 3eneHoe, yiI. zel.sovet@rambler.ru
1 3eIeHOBCKOTO ¢ 8-00 xo 17-00 ITouToBas 3,
cenbcekoro mocenenus | Ilepepss ¢ 12-00 go 13-00 Bbaxuucapaiickuit

paiion Pecrry6nmka
Kpbim 298472

1.4. Tlonyunts MHPOPMALIMIO O TMOPSJIKE MPEIOCTABIECHUS YCIYIM MOXHO Ha WH(GOPMAalMOHHBIX
CTEHJIaX B 3JaHUU aIMUHHUCTPALIIHU 3€IIEHOBCKOTO CEIHCKOTO TIOCEICHUSI.
HNudopmupoBaHne 0 MPeAOCTaBICHUHA MYHUIUITATLHON YCIIYTH OCYIECTBIISICTCS:
- B 00LIEM OTAETIE.
Wudopmanus, mpenoctaBisieMas TpakJaHaM O MYHHIUTAIBHOW YCIyTe, SBISETCS OTKPBITOH |
OO0IIEeTIOCTYITHOM.
OCHOBHBIMHU TPEOOBaHHUSIMU K HH(POPMHPOBAHUIO TPAKIAH SBIISTFOTCS:
- IOCTOBEPHOCTH MPEI0CTABIIEMON HH(OPMAIINH;
- YeTKOCTh B U3JIOKECHUN HH(POPMAITUH;
- IOJTHOTa UH(OpMAaIH;
- HarJIAHOCTh (DOPM MpenocTaBiIsieMoit HHPOpMaIUY;
- y10OCTBO M JIOCTYITHOCTb MOJYYEeHUsI HHPOPMALIUY;
- OTIEPATUBHOCTH NPEAOCTABICHHS HH(POPMAIIHH.
HNudopmupoBaHue rpaxaaH OpraHUu3yeTcsl caelyromuM 00pa3oMm:
- UHAUBHyaTbHOE HH()OPMHUPOBAHHE;
- nyOnnyHOe NH)OPMUpPOBaHHE.



HNudopmupoBanue npoBoauTcs B popme:

- YCTHOTO MH(OPMHUPOBAHHS;

- MUCBMEHHOTO UH(OPMHUPOBAHUS.

WuauBuayanbHoe ycTHOE HH(DOPMHUpPOBAHHUE IPAXKIaH OCYIIECTBISIETCS CIIEHUANNCTaMU OOIIEro:

- IPU JIMYHOM OOpaIlCHUH;

- 110 TenedoHy.

CoTpyIHHK, OCYIIECTBISIONIMNA HHINBUIYaJIbHOE YCTHOE HH(DOPMUPOBAHHE, TOJDKEH MPHHATH BCE
He0OXOIMMBIE MEpHbI Ui Aa4yu MOJHOTO OTBETA Ha IMOCTABJICHHBIE BOIPOCHL, a B Cllydyae HEOOXOIUMOCTH
— C TPUBJICYCHHEM JPYTHX CIEHUATUCTOB. WHAMBHIyanbHOE YCTHOE HH(MOPMHUPOBAHHUE KaXKIOTO
rpa)xJIaHrHa COTPYIHUK OCYIIECTBISET He Ooee 15 MUHYT.

B cnyuae, ecnim ans uHOpMupOBaHHS TpeOyeTCs MPOAODKUTEIBLHOE BpeMs, COTPYIHUK,
OCYILIECTBISIONMN yCTHOe WHGOPMUPOBAHUE, MOXKET MPEAJOKUTh TpaKIaHUHY OOpaTUThCi 3a
HeoOxomuMoM MH(pOpMAIe B MMCbMEHHOM BUje, uyepe3 MHTepHeT, MO0 Ha3HAYHWTH JAPYroe yA00HOE
JUIS TpaKAaHUHA BPEMS 111 yCTHOTO MH(POPMHUPOBAHUSI.

OTBeT HampaBisIeTCs B TUCBbMEHHOM BH/IE WJIH 110 AJIEKTPOHHOM moyYTe (B 3aBUCUMOCTH OT CIIocoda
JIOCTaBKHM OTBETA, yKa3aHHOTO B MMCbMEHHOM OOpAaIICHUH, UK CII0co0a 0OpalieHus 3aMHTEPECOBAHHOTO
nuIa 3a nHpOopMaIuei).

[Tybnuunoe ycTHOE MHGOPMHUPOBAHKE OCYIIECTBIACTCS ¢ puBiedeHneM CMU.

[Ty6nuaHoe  mUCBMEHHOE  MH(MOPMHUPOBAHUE  OCYIICCTBISICTCS  MyTeM  ITyOIHKAIuu
nHpopMannoHHbIX MaTepuaioB B CMMU.

1.4.1. OOs3aHHOCTH [OJKHOCTHBIX JIMII TIPM OTBET€ Ha Teie(OoHHBIE 3BOHKH, YCTHBIE H
MMCbMEHHBIE 00pallleHus TpaXk/iaH WK OpraHU3aIuil.

CoTpyIHHK, OCYIIECTBISIIOIINN PUEM M KOHCYJIbTHpPOBaHUE (IO Telae(OHY WM JMYHO), TOJIKECH
KOPPEKTHO W BHHUMATEIbHO OTHOCHUTBHCS K TpakJaHaMm, HE YHIKas UX YecTH U JOCToMHCTBa. [lpu
WH(GOPMHUPOBAHUU O TMOPSAKE MPEJOCTABICHUS MYHULIUNAIBHOW YCIYTH 1O TeledOoHY COTPYAHUKU
o0miero otaena, CHAB TPYOKY, JOJDKHBI MIPEACTAaBUTHCA: HA3BaTh (haMUIIHIO, UMS, OTYECTBO, JIOJKHOCTD,
Ha3BaHUE CTPYKTYPHOTO MOAPA3CTICHHS.

B xoH1ie nnopMupoBaHHS COTPYAHUK, OCYIIECTBIISIONINI MPUEM U KOHCYJIBTUPOBAHHE, JTOJIKEH
KpaTKO TOABECTH WTOT pPasroBOpa W IEPEYUCIIUTh JEHCTBUS, KOTOPBIE HAAO MPEIIpUHUMATH (KTO
MMEHHO, KOT'/Ia ¥ YTO JIOJIKEH CJIENAaTh).

1.5. NadopmMannoHHbIE CTEHIBI B O0IIEM OT/AEJE, MPEIOCTABISIONINX YCIYyTy, 000pyIyIOTCS B
JOCTYITHOM JJIsl MOJIydaTessl MYHUIIMIIAIBHON YCIYTM MECTE U COJIEpKaT CIENYIOIIYI0 00s3aTeNlbHYIO
nHOPMALIHIO:

- azipec o01Iero oTnena, HoMmepa TenedoHOB, agpeca JIEKTPOHHON MOYTHI;

- IPOLEAYPHI TPEOCTABICHUSI MyHHIIUTIATBHON yCIYTH;
- TOPSIOK OO0XKaJOBaHUS PELICHUH, NMPUHATHIX OpraHaMH, MPEAOCTABISAIOIIMMU YCIYTy, JEHCTBHI
(Oe3nelicTBUS) NOJKHOCTHBIX JIMI] OPraHOB, OKa3bIBAIOIIUX YCIIYTY.

ITonmHast Bepcust peryiaMeHTa MpeloCTaBIsIeMON YCIyru pasMeriaercs (mocie OoQpHUIMaIbHOIo
OIyOJMKOBaHUs1) Ha MH()OPMALIMOHHOM CTEHJAE B 3/1aHUU aJMHUHUCTPALMU 3€JIE€HOBCKOIO CEIbCKOI0
MOCEJIEHUS.

Il. CtanpapT npeaocTraBjieHUus MyHUIMIIAJIBHON YCJIYTH

2.1. HauMeHOBaHHE MYHMLMIIAIBHOM YCIYr'M - MYHUUUINAIbHAs yciayra MO NPEAO0CTaBICHHIO
apXHUBHBIX CIPABOK, BBIIMCOK, KOMUI apXUBHBIX IOKYMEHTOB (Jjajiee — MyHUIIUTIAIbHAs yCIyra).

2.2. MyHununangbHas yciayra MpeocTaBIseTcsi OOIUM OTAEIOM.

Bo ucnonnenne nyukra 3 crateu 7 @eaepanbHoro 3akoHa oT 27 utonst 2010 roga Ne 210-03 «O6
OpraHu3aIlM NPEACTABICHUS TOCYIapCTBEHHBIX M MYHUIMIIATIBHBIX YCIYyT» 3arperaercs TpedoBaTh OT
3asABUTCIIL OCYLICCTBIICHUA ﬂeﬁCTBHﬁ, B TOM 4YHCIIC COFHaCOBaHHﬁ, HeO6XO)II/IMI)IX IJI4 TTOJTydCHUSA
MYHUIIUTATBHBIX YCIYT M CBA3aHHBIX C 0OpallleHHeM B HHbIE FOCYJapCTBEHHBIE OpPraHbl, OpraHu3aluy, 3a
HUCKIIIOYCHHUEM IMOJTYYCHUSA YCIYT, BKJIFOUEHHBIX B IEPCUYCHDb YCIIYT', KOTOPBIC ABJIAKOTCA HeO6XO}II/IMBIMI/I u
00s13aTeNbHBIMU JIJIS IPEIOCTABICHUS MYHUIIUITATIBHBIX YCIYT.

2.3. Pe3ynpTaToM TpEIOCTaBICHUS MYHHIUTAIBHOW YCIYTH SIBISICTCS 3aBEpEHHAsl apXHWBHAs
CIpaBKa, BBIITUCKA, KOS apXMBHOTO JJOKYMEHTA MM OTKa3 B MPEAOCTABICHUH MYHUIUIIAIBLHON YCIIyTH.

HpI/I OTCYTCTBHH B OTACJIC 3allpalliMBa€MbIX CB@)IGHI/If/i JacTCs OTpHHaTeHLHBIﬁ OTBE€T, B HEM
yKa3bpIBaeTcsl (DaKT OTCYTCTBHSI B JIOKyMEHTAX OTJ/€a MHTEPECYIOIUX 3asBUTENs CBEJCHUN, U JAIOTCS
pPEKOMEHJalny, KyJaa CleayeT oOpaTuThCs 3a HeoOXxomumoil mHdopmammed. B cimydae mocrymienus
HEMpPOQHUIBLHOTO 3aIpoca AaeTCsl MOTUBHPOBAHHBIN OTKa3 B IIPEIOCTABICHUN MYHHUIIUIIATBHON yCIIyTH.



2.4. Ilpu 3aTpyIHEHHOM MOUCKE U OONBIIOM 00beMe paboThl, ¢ pa3pelIeHus] pyKOBOJICTBA, CPOK
MCIIOJIHEHUS 3ampoca MOXKeT ObITh npojieH 10 30-u qHeil, ¢ 00s3aTeIbHBIM MMCbMEHHBIM YBEIOMIICHHEM
00 3TOM 3asIBUTEJISL.

2.5. [IpenocraBiieHre MYHHUITUTIAIHHOW YCIIYTH OOIIUM M apXHUBHBIM OTJIEJIAMHU OCYIIECTBIISCTCS B
COOTBETCTBHH C:

cratbsimu 24, 33 Konctutyuu Poccuiickoit denepanmu;

cTathsmu 24-26 denepanpHOro 3akoHa oT 22 okTsa0ps 2004 roma Ne 125-03 «O06 apxuBHOM jerne
B Poccuiickoit @enepanuny;

cratbssiMmu 1, 32 ®epepanbHoro 3akoHa oT 6 okTsa0Ops 2003 roma Ne 131-d3 «O6 o6mmx
MPUHIIMIIAX OPTaHU3alMKd MECTHOTO camoympasiieHus B Poccuiickoit @deaepanumny;

cratbsiMu 2,10,11 ®@enepanbHoro 3akoHa ot 2 Mast 2006 roga Ne 59 «O nopsiake paccMOTpeHHUs
oOparmenut rpaxaad Poccuiickoit denepanuny;

cratbsmu 3,6,8,9 ®denepanpHoro 3akona ot 27 uronst 2006 roma Ne 149-D3 «O6 uHbopMmaruwy,
MH(OPMALIMOHHBIX TEXHOJIOTHUAX U 3alIUTe HH(DOpMaLIUN»;

cratbeii 7 ®epepanpHoro 3akona ot 27 wurons 2010 roma Ne 210-®3 «OO6 opraHuzanuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT)

paznenamu  5.1;5.7;5.8;5.9 Ilpukasza MunuctepctBa KynabTypsl Poccuiickoit denepauun ot 18
saBaps 2007 roga Ne 19 «O0 yTrBepkIeHUM TTPaBUJI OPTaHU3alMKA XPaHEHUsI, KOMILUICKTOBAHHS, Y4eTa U
UCTOJBb30BaHUSI JOKYMEHTOB ApxuBHOro (onna Poccuiickoii @Penepanui W JIpYruxX apXUBHBIX
JOKYMEHTOB B T'OCYJapCTBEHHBIX M MYHHUIUIAIBHBIX apXHUBaxX, My3esiX U OMOIMOTEKax, OpraHU3aIUsIX
Pocculickoii akagemMun HayK»;

cTaThsiMU 2,5,6 YcraBa 3eJIeHOBCKOTO CEJIbCKOro nocenenus: baxuncapaiickoro paiioHa,

ctatbeld 333.24 Hanorosoro konekca Poccuiickoit @enepannu;

[TocranoBnennem BepxoHoro Coera Poccuiickoit denepanuu ot 11 despans 1993 roma Ne
4463-1 "O mnopsake BBeneHus B jaeiictBue OcHOB 3akoHomatenbcTBa Poccuiickorr dDepepammu o
HOoTapuare'".

[Tonoxxenuem 00 o0OmeM OTAENE aJAMUHUCTPALUU 3€JIEHOBCKOIO  CEJIbCKOIO IOCENIEHUS
baxuucapaiickoro paitfona.

2.6. [lnst mpeiocTaBiaeHsl MyHULIMIIAIbHON YCIYTH HEOOXOJUMBI CIIEAYIOLINE TOKYMEHTHI:

Tun
Nen HanmMenoBanune nokymeHra JIOKyMEHTa [Ipumeua-
/i (opurunam, HHUE
KOTTHS)
1 2 3 4

JIOKYMEHTBI, TIPEIOCTaBIIIEMBIC 3asIBUTEIIEM B OOIIUI OT/IEI
aJIMUHHCTPAINU 3€JICHOBCKOTO CENBLCKOTO MoceneHnst baxumncapaiickoro paiiona

1 Amnkerta-3asBienue (mpuioxenne Ne 1); OpUIMHAJ -

2 ITacnopt OPHUTHHAI JUIsL yTOYHEHUS
JIMYHOCTHU
3aBUTECIISA

3 JI0BEpEHHOCTS, odopmieHHas B COOTBETCTBUHU C | opUrHHAaI UCTIOJIB3YETCS ISt

3aKOHOJaTeabCcTBOM Pocculickoil denepanuu, U ee Konus - 6 CBEPKU
cyuae obpaujeHuss 006epenHO20 IUYa 3aA6Umes
KOTINS -
4 JIOKyMeHTBI,  TOATBEpXKJAIONIME  POACTBEHHBIE  CBS3M | OPHTHMHAI JUISL CHSITHSL KOTTHH

(CBUIETENBCTBO O CMEPTH, CBUJACTENBCTBO O POXKICHHH,
CBHACTEIBECTBO O 3aKIIOYCHHH Opaka, CBHICTEIBCTBO O
pasBoze), - 8 ciyuae obpawenus Hac1eOHUKA

HuTepHeT-00palieHus Tpax/aaH ¢ 1eJbI0 MOTYYeHHUS KOHCYIbTAIlUHU M0 TPEAOCTaBIsIeMON yCIIyTe
JOJDKHBI COJIEPIKATh CIEAYIOIINE PEKBU3UTHI:

- HAMMEHOBAHUE OPTraHU3AlIUU WU IOJKHOCTHOTO JIUIA, KOTOPOMY OHH aJIpECOBAHBI;

- (1)aMI/IJ'II/I5[, UMs1, OTYCCTBO 3asABUTECIIA,

- IOYTOBBIN aJpeC MECTa JKUTEIbCTBA;

- 3JICKTPOHHBIN aJIPEC;

- U3TI0’KEHUE CYILECTBA OOpaICHHUS;

- aaTa OTIpPaBJICHUA ITKMCbMaA.

Jnst monmydeHus cBeIEHUM, COIepKalX MEPCOHANIbHBIE IaHHBIE O TPEThUX JIULAX, JOMOJIHUTEIBHO
MpEACTABIAIOTCA JOKYMCEHTEI, IIOATBCPKAAOIIUEC ITOJTHOMOYH A 3asiBUTECIIA.



Bo ucnonnenue crateu 7 ®denepanpHoro 3akona ot 27 utons 2010 rona Ne 210-®3 «O6
OpraHu3al|K MPEIOCTABICHNS rOCYyJapCTBEHHBIX 1 MYHULIMIIAIBHBIX YCIYyT» 3anpemaercs TpedoBaTb oT
3asIBUTEIA:

- IPEAOCTABIEHHs JOKYMEHTOB U MH(OPMAIMKM WIN OCYIIECTBICHUS JIEHCTBUM, NMPerI0CTaBICHUE
WIM  OCYILIECTBIEHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMM  IIPaBOBBIMM  aKTaMH,
PETYJIMPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIME B CBS3U C IPEAOCTaBICHHEM TIOCYJAapCTBEHHOM WIH
MYHUILUIIAJIBHON YCIYTH;

- MIPEJOCTABJIEHUS JTOKYMEHTOB U MH(OPMALMHU, KOTOPbIE HAXOIATCA B PACHOPSIKEHUU OPraHoB,
IIPEIOCTABIIAIOINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, NPEAOCTABISIIOIINX MYHULIUMIIAIbHbBIE YCIYTH,
UHBIX T'OCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPAaBJICHHs, OPIraHU3alMi B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPaBOBbIMM akTamu Poccuiickonn ®Penepanyy, HOPMAaTUBHBIMU IIPABOBBIMM AKTaMU
cyobekToB Poccuiickoit deaepanyy, MyHUIMIIAIbHBIMY [TPABOBBIMU aKTaMH.

2.7. IlepeueHb OCHOBaHUH AJIs OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl [IPEIOCTABICHMUS
MYHHULIANIAIBHON YCIIYTH:

1) OGpatenus He coaepiKar:

- Ha3BaHHUE OPTaHU3ALUU WU JOJDKHOCTHOTO JIMIIA, KOTOPOMY OHM aJpECOBAHbI,

- (hamuITst, UMS1, OTYECTBO 3asIBUTEIIS;

- IIOYTOBBIN aIPEC MECTA KUTEIILCTBA;

- 3JICKTPOHHBIN aJIPEC;

- N3JI0)KEHUE CYyIIecTBa OOpallleHMs;

- JlaTa OTIIPABJICHUS NKUChMa.

2) OOparieHre COAEPKUT HEHOPMATUBHYIO JIEKCUKY U OCKOPOUTENIbHBIE BHICKA3bIBAHUS.

3) I[Moctynnenne HEMPOPUILHOTO 3a1poca.

4) bnaHk aHKeTbI-3asBJICHUS 3aII0JIHEH HE MOJIHOCTBIO.

5) Csemenusi, cojaepkamuecs B AapXWBHOM JOKYMEHTE U BKIIOUAIOMIME HWH(POPMAIHIO,
COCTABJISIONIYIO JIMYHYIO WM CEMEHHYIO TailiHy, CO3Jarollude yrpozy [uid O€30HacHOCTH JIPyroro
rpa)<JaHuHa.

2.8. llepeueHb OCHOBaHMH M1 TNPUOCTAHOBJIEHUS M (WJIM) OTKa3a B IPEAOCTABICHUU
MYHULUIIAJIBHON YCIyTHU:

- TMOCTyIJIeHHE B OOLIMIA OTZeN 3alpocoB, KOTOpble HE MOrYT OBbITh HCIIOJHEHbI 0e3
IIPEAOCTABIICHNs JONOJHUTEIbHBIX CBEACHUN. B TeueHue 5 nHE co IHA perucrpanuy TAKUE 3alpOChl
BO3BPALIAIOTCS TpaXkJaHaM WIM B OpraHU3allMM, MX IOCIABIIUE, C pa3bsICHEHHMEM O HEOOXOAMMOCTH
IIPEIOCTABUTh JIOIIOJHUTEIbHBIE CBEICHUS.

2.9. MyHuuunanpHas yciayra npeocTaBisercs 0ecIuiaTHO.

2.10. MakcumalIbHBIN CpPOK OXXMJ@HUS B OY€pend IpU TMOoJade 3ampoca O MPeAoCTaBICHUH
MYHHMIMIIAJILHON YCIIyTU COCTaBIAET 15 MUHYT.

2.11. Cpox peructpauuu 3ampoca 3asBUTENs O IPEAOCTaBICHUH MYHHUIMIAIBHOW YCIyTH
cocraBisier 15 muuyt. Ilocne nuuHOro mpueMa M NPOBEPKH AOKYMEHTOB CIELMAIMCTOM 3aIpoc
pEerucTpUpyeTcs B )KypHajie PerucTpaluy 3asBICHUN TPak]laH U IOPUIUYECKHX JIUI O BblJAa4€ apXUBHOU
CIPaBKH, BBIMHUCKHU, KOITUM apXUBHOTO JJOKYMEHTA (J1ajiee — )KypHaJl perUCTpaluy 3asBJICHUN).

2.14. Tlomemenus, npeaHa3HAuYCHHBIE JUIS TMPEIOCTABICHHUST MYHHIIMIIATBHON YCIIYTH, JOJDKHBI
COOTBETCTBOBATh CAaHUTApPHO-IMMJIEMUOJIIOTUYECKUM INIpaBujIaM U HopmaTtuBaMm ("l'mruenmdeckue
TpeOOBaHUSI K MEPCOHAIBHBIM 3JIEKTPOHHO-BBIYMCIUTENbHBIM MallliHaM U opraHu3auuu padotsl "Can
ITuH 2.2.2/2.4.1340-03). IlomemieHue A MpoBeIECHHS JMUYHOTO IpHUEMa IrpaxiaH 000pyayeTcs:

- CUCTEMOW KOHJUIIMOHUPOBAHUS BO3/1yXa;

- IPOTUBOIIOKAPHON CUCTEMOW;

- CTOJIOM, CTYJIbSIMHU, KaHUEISPCKUMH MTPUHAITIC)KHOCTSIMH.

Paboune Mmecra CHEnMaIMCTOB, MPEIOCTABISIOMINX MYHHIMIAIBHYIO — YCIYTy, 000pYAyHOTCS
BBIYMCIIUTEIBHOM TEXHHUKOM M  OPITEXHUKOW, IIO3BOJISIONIEN  OpPraHuW30BaTh MPEAOCTABICHUE
MYHUIIUTATBHON YCIIYTH B TIOJTHOM OOBEMe.

CneuuanucTsl OTHAE€Na, OCYIIECTBISIOUINE JIMYHBIM TpueM, 00eCleYMBAIOTCS HACTOJIbHBIMU
TaOJIMYKaMU, COICPIKAIIIMMU CBEIEHUS O (aMUIIMH, UMEHHU, OTYECTBE U JOJDKHOCTH CIICIHATIUCTA.

MecTa 0xu1aHUS JOTKHBI OBITh 000PYAOBAHBI CTYJIBSIMH.

2.15. Ilpu nony4yeHUH MyHUIUMIIATBHON YCIYTH B OOIIEM OTJEle 3assBUTENb B3aUMOAECUCTBYET C 2
JOJKHOCTHRIMU Juiiamu. [Ipu mpenocraBiieHnu B 00U 0T/ BCeX HEOOXOAMMBIX TOKYMEHTOB BpeMs
IIPEIOCTABIICHUSI APXUBHOM CIPaBKH, BBIUCKU, KOIIMU apXUBHOTO JOKYMEHTa He IpeBbllacT 15 nHei.
3asiBKM Ha MPeJOCTaBICHUE MYHULIUNIAJLHONW YCIyry NpuHUMaroTcs U yepe3 Murtepuer. Mudopmanuio o
XO07Ie MPEJOCTaBICHUSI MyHUIIUTIAIBHON YCIYTH MOKHO MOJTYYHUTh O TeseoHaM OOIIero oTaena.



2.16. Yciyra oka3bIBaeTCs IpU IPEIOCTABIEHUH MTOJJINHHUKOB JJOKYMEHTOB.

OcoOeHHOCTH TPEAOCTAaBICHUS] MYHMLMIAIBHOW YCIYyrM B SJIEKTPOHHOM BHZE: IO 3arpocy
MPEOCTABIICTCS. MHTEPECYIOIIas 3asBUTENs WHPOpMalKs, a HE apXWBHAs CIPABKa, BBITUCKA, KOIHS
apXMBHOT'O IOKYMEHTA.

I11. CocTaB, mocien0BaTeIbHOCTH U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX POLEAYP,
TpeOOBaHUS K MOPSIAKY X BBIIOJHEHHS, B TOM YHcJIe 0CO0eHHOCTeli BbINOTHEHH
aJIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popme

3.1. CocTaB, NocneaoBaTe/IbHOCTb U NMPOAO/IKUTENbHOCTb aAMUHUCTPATMBHbIX NpoLeayp B obliem
oTaee:

1) [Ipuem u perucTpanusi JOKYMEHTOB — 25 MHUHYT:

- JINYHBIN IIPUEM;

- HaIlpaBJICHUE 3allpOca Ha UCIOJIHEHHUE CIEIUAINCTaM;

- pEerucTpalus 3arpoca;

2) Pabora ¢ 3anpocom — ot 7 nuHeit 1o 14 nneit:

- aHAJIM3 TEMATUKH MMOCTYMHUBIIETO 3aIPOCa;

- IOMCK apXHUBHBIX JOKYMEHTOB, HEOOXOAMMBIX Il UCTIOJIHEHHUS 3aIlpoca;

- MOMCK WH(OPMAIINU, HEOOXOIUMOM IS UCTIOTHEHHUS 3aIIPOCa — B 3aBHCUMOCTH OT COJICPKaHUS 3a1poca;
3) [Ipenocrasienue pe3yabTara oopamieHus — ot 15 MunyT 10 60 MUHYT.

- ohopMIICHHE apXUBHOM CIPABKH, BBIMUCKHU, KOITUU apXHUBHOTO IOKYMEHTA,;

- HalipaBJIEHUE OTBETOB IpaXkJaHaM (3asIBUTEIISIM).

3.2. [TacnopT mpeaoCcTaBIeHUs] MyHUITUNIAILHOU YCITYTH OOIIMM OT/EIIOM IPUBOIUTCS B TPUIOKCHHSIX No
2.

3.3. brnok-cxema npeaocTaBieH!s MyHUITUTIAIBHOW YCIYTH OOLIUM OT/AEJIOM IIPUBOJUTCS B MPUIIOKEHUIX
No 3.

3.4. Onucanue aIMAUHACTPATUBHBIX IPOLIETYP:

1) [Ipuem u perucrpanusi JOKyMEHTOB:

a) OCHOBAaHUEM JUIsl Hayajla JIEHCTBUM IO MPEAOCTaBICHUIO MYHULMIIAIBHOW YCIYrU SBISETCS JIMYHOE
oOpallleHue Tpa)x<IaHWHA WU IOPUANYECKOr0 JHUIla B OOIMNA OTAEN C KOMIUIEKTOM JOKYMEHTOB,
HEOOXOMUMBIX JUISI TIPEJOCTaBICHHUS MYHHIIMIIAJBLHOW YCIyrH, JMOO TIOCTYIUICHHUE 3ampoca ¢
HEO0OXOIMMBIM KOMITJIEKTOM JJOKYMEHTOB IO MOYTE, 110 3JIEKTPOHHOM MOYTE;

0) TUYHBINA TpUEM B 00IIIeM OT/IeJIe BEIETCS Ha4YaJIbHUKOM OTEIa WU JACIONPOU3BOAUTEIIEM.

[Tpu BeneHnM TUYHOTO MpHeMa HeOOXOIUMO:

- BHUMATEJIHHO BBICIYIIIATh U pa300paThCs B IPeAMETE OOpallieHus;

- uctpeboBaTh, MPU HEOOXOAUMOCTH, TOKYMEHTHI JIJIsl MPUHSATHS 000CHOBAHHOTO PEIICHHUS,;

- Pa3bSICHUTH TOPAJIOK 3aMOJTHEHUS AaHKEThI-3asIBJICHUS;

B) BpeMsl JIMYHOTO TIpuemMa cocTamisieT 10 MUHYT, B X0/ieé KOTOPOTO HaYallbHUK OTJIEa WA CIEeIHUaTHCT
MIPOBEPSIET MPETOCTABICHHBIE JOKYMEHTHI U TIEPENACT UX [UJISl PETUCTpAIUU CHEIUATUCTY (5 MUHYT),
KOTOPBIN 3aMUCHIBAET JAHHBIC B )KypHAlle pErucTpaiuu 3aspieHuit (B oomem otaene - 10 munyt). Ilpu
MOCTYIJIEHUU o0patieHus (3ampoca) Mo MmouTe ero perucTpaius OCyIIeCTBISETCS B JE€Hb MOCTYIUICHUS U
nepeaaeTcsl Ha UCIOJHEHUE CIIEHUaUCTy OTAeNa.

Pesynbrarel paccMorpenus oOpaimieHusi (3ampoca) ¥ jJaTa HMCHOJHEHHMs] OOpalleHHs OTMEUYaloTCs B
KypHaJe perucTpanuuu 3asiBJIeHUN.

') KpUTEpUEM MPUHATUS PEIICHUH SBIISETCA HATMYHE BCEX TPEOYEMBIX JOKYMEHTOB, UX TOJJIMHHOCTD;
1) pe3yJabTaTOM aJMHHUCTPATHUBHOM MNPOLEAYpHI SIBISETCS PErucTpanus 3ampoca O MNpeloCTaBICHUU
apXUBHOM CITPaBKH, BBIMUCKHU, KOTIMH apXWUBHOTO JOKYMEHTA B YKypHAaJle PETUCTPAIlMU 3asBICHUN WU
OTKa3 B MPUEME JOKYMEHTOB AJIs MOCIEAYIOIIEr0 MPEJOCTABICHHUS MyHUIIMIATbHOU YCIIYTH;

e) (ukcanus pe3ysabTaTa OCYIIECTBIISETCS B JKypHAJe perucTparuu 3aseieHui. [lpm moctyrmieHun
oOpareHust (3ampoca) MO JJIEKTPOHHOW TMOYTEe C YKa3aHHEM ajpeca JJIEKTPOHHOW MOYTHl H (WIH)
MMOYTOBOTO ajJpeca IMOJb30BaTesi OHO pacredyaThiBacTCsl Ha OyMa)KHOM HOCHUTEIE M PETUCTPHUPYETCS B
KYpHaJe perucTpanuu 3asiBJIeHUH.

B ciydae oTkasza B mpenocTaBiIeHUN YCIIYTH, OTBET PETUCTPUPYETCS B )KypHAJe MpUeMa IMOCETUTENCH.

2) Pabora c 3anpocom:

a) OCHOBAaHMEM I Hadayia JEHCTBUM MO JAHHOW MPOIEaype SBISETCS 3alOJIHCHHBIA OJAaHK aHKETHI-
3asBJICHUS U IPEIOCTABIEHHBIE IOKYMEHTHI, IPOBEPEHHBIE CIICLIMAIIMNCTOM OT/IENA;



0) cHemuamucT OT/AeNa, OTBETCTBEHHBINM 3a HCIIOJHEHHE 3alpoca, OCYIISCTBISIET aHAIU3 TEMAaTHUKU
MOCTYIHBIIETO 3alpoca C Y4eTOM COOCTBEHHBIX MPO(ECCHOHATBHBIX HABBIKOB, MMEIOLIETOCS HAy4YHO-
CIPAaBOYHOTO anmnapara ¥ HHQOPMAIIHOHHOTO MaTepHuaa;
B) B XO/I¢ aHAJIM3a TEMATUKH TOCTYMHBIIETO 3anpoca (10 MuHyT) onpenensercs:
- CTeNeHb NOJHOTHI MH(OPMALIUH, COJIEPKAIICHCS B 3apoce U He0OXOIUMOM ISt €70 UCTIOTHEHUS;
- MECTO HaXOKJCHHS apXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJIsl HCTIOIHEHHUS 3alpoca;
- MECTO HaXOXKJCHHUS, a/ipec KOHKPETHOM OpraHM3aliy, KyAa ClIeyeT HapaBUTh HEMPOQMIBHBINA 3a1IpOC
Ha ucnoiaHeHue. HenpoduibHble 3apoCchl B TEUEHUE MATH JHEH CO JHS PEerucTpaliy HaIllpaBIIsSIOTCS C
opUIHATEHBIM MTUCHMOM IO MPUHAIC)KHOCTH B JIPYTHE OpraHbl M OpPraHU3allMd MPH HAJIWYUAU Y HUX
JIOKYMEHTOB, HEOOXOIUMBIX IS UCIIOJTHEHUS 3allPOCOB.

[Tpu moncke apXUBHBIX JOKYMEHTOB MPOBOJUTCS BBISIBJICHUE M OTOOP apXMBHBIX JOKYMEHTOB IO
teme 3ampoca (10 MuHYT), mouck uHpOpManuuU, HEOOXOJUMOW I HMCIHOJHEHHs 3ampoca (B
3aBHCUMOCTH OT CJIOKHOCTH 3arpoca B OOIEM OT/AeJIe BpeMs aIMUHUCTPATUBHOTO JCHCTBUS COCTABIISAET
oT 7 no 14 guen.
I) KpPUTEPHEM TIPUHATUS PEIICHUH MO JMaHHOW aJIMHUHUCTPATUBHON TPOIEAype SBISICTCS HAIUYUC
HeoOxouMoi nHpopManuu A1 0pOpMIICHUS pe3ybTaTa.
1) pe3yJIbTaTOM aIMUHUCTPATUBHON MPOIEAYPHI SABIISETCS HHPOPMAIIUs, HEOOX0auMast 171t 0POPMIICHHUS
pe3ynbTaTa Ajs BhIIAa4M 3asBUTEIIO.
€) ¢ukcaius pe3yibTaTa MpeacTaBiIsieT co0oil oToOpaHHy HHPOpPMAIHUIO st 0OpMIICHUS apXUBHOU
CIPAaBKH, BBITUCKU, KOITMH apXUBHOTO JOKYMEHTA.
3) [Ipenocrapienue pe3yabTaTa oOpaIieHus:
a) OCHOBaHUEM [UIsi Hayaja aJMUHUCTPATUBHOM NPOLEAYPHl SBIAETCS HalW4YHe HEOOXOAUMON
nHpopManuu A1 0POPMIICHHUS 3aMpoca;
0) crienuanucToM, OTBETCTBEHHBIM 32 odopmiieHre, oQpOpMIISIETCS apXHUBHAsI CIPaBKa, BBITUCKA, KOMUS
apXMBHOTO JIOKyMEHTA U HAIIPABIISCTCS 3asIBUTEIIIO;
B) B xoae odopmieHus oGopMIIsSieTCs U 3aBepsieTcs apXUBHAs CIIPaBKa, BBIMUCKA, KOIMHUS apXHBHOTO
JIOKYMEHTa, ITOCIIe Yero HAIpaBJISIeTCsl 3asBUTEIN0, KOTOPHI pacIHCHIBACTCS B €ro mojydeHuH. Ecimu
OTBET HAIMpaBJISAETCS MUCBMOM, OTMETKa 00 3TOM MPOU3BOAUTCA B KypHAJIe PETUCTPALlMU OTIPABISAEMOM
KOpPpPECHOHIeHIIUU (5 MUHYT) — B OOIIIEM OT/IEIE;
I') KpUTEpUEM MPHUHIATHUS PELISHUN MO JAaHHOW aJIMUHUCTPATUBHOM MpOIenype SBISETCS HAU4He U
MOJUTMHHOCTH IOKyMEHTOB;
1) pe3yibTaToOM aAMHUHHCTPATHUBHOM MPOIEAyphl SBIsETCS OPOpMIICHHAs apXHWBHAasl CIpaBKa, BHIMHCKA,
KOIUsI apXWBHOTO JOKYMEHTa WJIM MOTHBHPOBAaHHBIA OTBET 00 OTCYTCTBUHU 3ampalinBacMoOn
nH(pOpMaIlUK, KOTOpPbIE BBLIAIOTCS HA PYKU 3asBUTENSM MNpPHU MPEABSBICHUU MACIOPTa WU HHOTO
JIOKYMEHTa, YIOCTOBEPSIOMIETO JIMYHOCTh; WX POJCTBEHHWKAM WJIM JIOBEPEHHBIM JIMIAM TIpU
MPEeIbSBICHUN HOTAPUAIBHO 3aBEPEHHON  JOBEPEHHOCTH, O(GOPMIECHHOW B COOTBETCTBUU C
3aKOHOAATEIbCTBOM.
OTBeTH Ha 3aMPOCHl IOPUANYECKUX U (PUINYECKUX JUI] TAKXKE MOTYT BBICHUIATHCS MO MOUYTE MPOCTHIMHU
MMMCbMaMHU;
€) JOCTOBEpPHOCTh HMH(OpPMAlMM B apXWUBHOHM CIIpaBKe, BBINKUCKE, HUICHTHYHOCTh KOMUU apPXHBHOTO
JOKYMEHTa C TIOJUIMHHUKOM 3aBEpsETCsS IMOJANMUCHI0 HavyajJbHHKA OTIeNla W Tedyarbio otaena. Eciu B
MOATTMHHUKE TOKYMEHTA COJAepKaTCsa MCIPABICHHS, OHH OTOBAPUBAIOTCA B MIPUMEUAHUHU, KOTOPOE TaKXKe
3aBepsieTCs TONMCHI0 HAYaIbHUKA OT/IEIIA M MTeYaThI0 OT/IENa.
Ecnu apxuBHas crnpaBka, BBIMKHCKA, KOMUS apXMBHOTO JOKYMEHTa 3aHMMaeT Oojee OJHOTO JHCTa, BCe
JUCTBl JIOJDKHBI OBITh CIHIUTHI, MPOHYMEPOBAaHBI W Ha MECTE CKPCIUICHUS 3aBEPEHBI IOIIMHCHIO
HavyalbHUKA OT/IeJa U MeYaThi0 OTAeNa.
[Ipn orcyrcTBMM B OTHENe 3alpaliMBacMbIX CBEACHUN JAeTCs OTPULATENBHBIA OTBET. B HeMm
yKa3bIBaeTCs (akT OTCYTCTBHSI B IOKYMEHTaX OT/eNIa MHTEPECYIOMINX 3asBUTENs CBEICHUH.

IV. ®opMbl KOHTPOJIS 32 HCIIOJTHEHHEM MYHHLIMIAJIBHON yCIyTH

4.1. TlopsimOK OCYIIIECTBICHUS TEKYIIETO KOHTPOJISI 3a COOJIO/ICHUEM W MCTIOJIHEHHEM OTBETCTBEHHBIMHU
JOJKHOCTHBIMHM JIMIIAMH TIOJIOKEHUN aJMUHUCTPATUBHOIO PErVIAMEHTA U MHBIX HOPMATHUBHBIX MTPaBOBBIX
aKTOB, YCTaHABJIMBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUITUTAIHHOW YCITYTH, a TAKKE MTPUHATHEM
pelieHnii OTBETCTBEHHBIMU JIMIIAMH.

Tekymuit KOHTPOIh 3a COOJIOJICHHEM W WCIOJHEHHEM OTBETCTBEHHBIMU JIODKHOCTHBIMHU JIMIIAMH
MOJIOKEHUH  aIMUHUCTPATUBHOIO  pErVIAMEHTa M  MHBIX  HOPMATUBHBIX  IPAaBOBBIX  aKTOB,
YCTaHABIMBAOIMINX TPEOOBAHUS K MPEJOCTABICHUIO MYHHUIIUTIATBHOW YCIYTH, a TaKXe MPUHSATHEM



peH_IeHI/Iﬁ OTBCTCTBCHHBIMU JIMIIaMH OCYIICCTBIISICTCI HAYaJIbHHUKOM 06H_[€F 0 OTACIa MYTEM IIPOBCPOK
CO6J'IIOI[€HI/I$I 1 HUCIIOJIHCHUS CIICnUaJIuCcTaMHu ITOJIOKCHUH HACTOAIICTO PEriIaMCHTAa, MHBIX HOPMATUBHBIX
IMPaBOBLIX AKTOB.

4.2. TlopsaoK M NEPUOAUYHOCTh OCYUIECTBIIEHHUS IIJIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IOJIHOTHI U
KayecTBa NPEIOCTABJICHUS] MYHHLMIIAJIbHON YCIyTHM, B TOM YHUCIIE HOPSAOK U (OPMBI KOHTPOJIS 3a
IIOJIHOTOM M Ka4€CTBOM MPEJOCTABICHUS MYHULIMIIAIBHON YCIYTH.

KoHTposb NOTHOTHI M KauecTBa NPEAOCTaBICHUS] MyHUIMIIAIbHON YCIYTH BKIIOYAET B ce0sl IpOBEIeHUE
IIPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYILIEHUH PaB IrpakiaH.

IInaHoBBIE TPOBEPKU NMPOBOAATCS 1 pa3 B rox CleIyOIIMMH JODKHOCTHBIMHU JIMIIAMUA U CTPYKTYPHBIMU
MI0/Ipa3ACIICHUAMU:

a) Ha4YaJIbHUKOM O0ILEero oTAena— 10 1 Mo TeKYIIero roaa;

BHennaHoBbIE NPOBEPKHU IMPOBOASATCS B CBA3M C KOHKPETHBIM OOpallleHHEeM 3asBUTENs CIEIYIOIIMMHU
JOJDKHOCTHBIMU JIMIIAMU U CTPYKTYPHBIMHU IIOPA3CIICHUSMU:

a) HA4YaJIbHUKOM OOIIET0 OT/IeNa.

4.3. OTBETCTBEHHOCTDH JOJKHOCTHBIX JIML CTPYKTYPHBIX IOAPA3AEICHUA aIMUHUCTPALMHA 3€JIEHOBCKOIO
CeJIbCKOro mnoceneHust baxumncapaiickoro paiioHa 3a pemieHus u JeicTBus (0e31eiicTBUE), IPUHUMAEMbIe
(ocymiecTBiIsIeMble) UMM B XOI€ IPEIOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

JIOJOKHOCTHBIE JIMIA, IO BHUHE KOTOPBIX JONYLIEHbl HApYyIIEHUS MOJOXKEHUN aIMHUHHCTPATUBHOTO
periaamMeHTa, HeCyT aJMUHUCTPATUBHYIO, JUCLIUIUINHAPHYIO U HHYI0 OTBETCTBEHHOCTb B COOTBETCTBUU C
JEHCTBYIOIUM 3aKOHOAATENbCTBOM, PDenepanbHbiM 3akoHOM OT 2 mapra 2007 roma Ne 25-®3 «O
MyHHIMIANBHOU cinyx0e B Poccuiickoit denepanuny», a Tak xe DenepanbHbIM 3aKOHOM OT 27 HIONA
2010 roma Ne 210-®3 «O06 opraHu3anny NpeI0CTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMTAIBHBIX YCITYT).
4.4. IlonoxeHus, XxapakTepusyromue TpeOoBaHUs K MOPAIAKY U (opMaM KOHTPOJIS 32 MPEI0CTaBICHUEM
MYHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaX/iaH, UX 0ObEANHEHUH U OpraHU3aIHi.
KoHTposb 3a M0JIHOTOM 1 Ka4eCTBOM OKa3aHHsI MyHULIMIIAILHON YCIIYTH BKIIIOYAET B ce0sl:

- IpPOBEJIEHUE MPOBEPOK Ha MPEAMET IOJHOTHI U HPABWIBHOCTH COOIIOACHMSI aJMUHUCTPATUBHBIX
IIpOLEAYp OKa3aHWsl MyHULIMIIAIILHON YCIIYTH;

- YCTpaHEHUE BBISABIICHHBIX HApYIIEHUN IIpaB rpak/JIaH;

- PacCMOTpEHHE U IOJArOTOBKA OTBETOB Ha 3alpOChl/OOpallleHusl Ipa)</aH, COJEepXKalIUX >KanoObl Ha
perieHus, fercTBus (6e3aeicTBrE) JOTKHOCTHBIX JIUII,

- 3as8BUTENIb MMEET IPaBO Ha JIIOObIE MPETyCMOTPEHHbIE IEHCTBYIOIIUM 3aKOHOJATEIHCTBOM (DOPMBI
KOHTPOJIS 32 JIeATENbHOCTBIO OT/IENA MIPU NMPEAOCTaBICHUN MYHULIUIIAIbHON YCIyTH.

V. locyneoHblii (BHecy1e0HBII) MOPSA0K 00KaI0BaHUs PellieHUil U AeiicTBuii (0e31elicTBHA)
OpraHa, a Take IO0JKHOCTHBIX JIML, MyHHIHMIAJbHBIX CJIYKAIUX

5.1. Uudopmarnus s 3asBUTENS O €ro MpaBe Ha JocyneOHoe (BHecyneOHOoe) o0kaloBaHHE JEeWCTBUN
(Oe3neicTBUS) U pElIEHUM, MPUHATHIX (OCYLIECTBIISIEMbIX) B XOJ€ IMPEIOCTABICHUS MYHULUIATbHON
YCIyTH.

3asiBUTEINb, 0OpATUBIIMICA JIUIsl OJYYEHUSI MYHUIIUIIATILHOM YCIIYTH, B Clly4ae HEYJJOBJIETBOPEHHOCTH €€
KauecTBOM JHOO pe3ynbTaToM HMMEeT NpaBO Ha JocyaeOHoe (BHecyneOHoe) oOkanoBaHHME ICHCTBHIA
(Oe3nelicTBUE) U peElIEHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ IMPEIOCTABIECHUS MYHUIUIAIbHON
YCIyTH.

5.2. llpenmet nocyneOHOTO (BHECY1I€OHOTO) 00XKaTOBaHUSI.

[Ipenmerom mocyneOHOTO 0OXallOBaHUS SABISETCS OOXKaloBaHHE AeWcTBUN (Oe3MeiCTBUIl) U pelleHul,
MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ TPEAOCTABICHUS MYHUIUIAIBHONW YCIYrH, B TOM YHUCIE TPH
OOpallleHnH 3asBUTENS C KaJloOOH B CIEAYIOMINX CIydasX:

1) HapyIlIeHHEe CpOKa PETUCTPALIMH 3aMIpOCca 3asiBUTENS O MPEIOCTABICHUN MYHULIUIIATbHON YCIYTH;

2) HapylIeHHEe CpOKa MPe0CTABICHUS MYHUIUIIAIBHON YCIIyTH;

3) TpeOoBaHue y 3asBUTENS JTOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit deneparuy, HOPMAaTUBHBIMH IpPAaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanuu,
MYHHUITUTIATEHBIMU TIPABOBBIMH aKTaMH TS TIPEOCTABICHUS] MYHHIIUTIATBHON YCIYTH,

4) oTKa3 B MpHeMe JJOKYMEHTOB, MPEJI0CTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHUBHBIMH MPABOBBIMU
aktamu Poccuiickoit ®enepauuy, HOPMATHUBHBIMU IPABOBBIMH aKTaMu cyObekToB Poccuiickoii



denepany, MyHUITUIAIBGHBIMU TIPABOBBIMHM aKTaMH JUIsl TPEIOCTABICHUS MYHUIIUNAIBHON YCIYTH, Y
3asBUTEIIS;

5) OTKa3 B IPENOCTaBIECHUH IOCYIapCTBEHHON WM MYHHUIMIAIBHOM yCIyrd, €CIM OCHOBAaHUS OTKa3a He
IPENYyCMOTPEHbl  (elepabHbIMU 3aKOHAMM M TNPUHATBIMH B COOTBETCTBUUM C HUMH HHBIMHU
HOPMAaTUBHBIMU IIPaBOBbIMM akTamu Poccuiickon ®Penepanyy, HOPMATUBHBIMU IIPABOBBIMM AKTaMU
cyowrekToB Poccuiickoit denepariny, MyHUITUTIATFHBIME MPABOBBIMUA aKTaMU;

6) 3arpeboBaHME C 3asgBUTENS NpPU TNPEAOCTABICHUM MYHUIMIAIBHOH YCIyrd IUIAThl, HE
IPEJyCMOTPEHHOM HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickoii ®Penepanuu, HOpPMaTHUBHBIMU
IIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deneparyiv, MyHUIUIIAIbHBIMHA TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NPEAOCTABISAIONIEr0 MYHHUIMNIAIbHYIO YCIYry, JJOJDKHOCTHOIO JIMIIA OpraHa,
MPEJOCTABIISAIONIETO MYHHLIMIAIBHYIO YCIYT'y, B HMCIPABICHUM JOMYIICHHBIX ONEYAaTOK W OHIMOOK B
BBIJIAaHHBIX B pE3y/ibTaTe IPEIOCTABICHUS MYHUIUMNAIBHONW YCIYr'M AOKyMEHTaxX MO0 HapylleHue
YCTaHOBJIEHHOI'O CPOKA TAaKUX MCIPABICHUM.

5.3. UcuepnbiBaromuii nepedeHb OCHOBAHUM /IS OTKa3a (IPUOCTAHOBIIEHUS) PACCMOTPEHMSI JKano0bl U
CJIy4aeB, B KOTOPBIX OTBET Ha )kajio0y HE JAaeTcs.

B paccmoTrpenuu obpalieHust MOXKeT ObITh OTKa3aHO B ClIydae:

- OTCYTCTBUS yKa3aHUs (DaMUIINU 3asSBUTENS M IOYTOBOTO aJIpeca, 10 KOTOPOMY JIOJKEH OBITh HAIIPaBIICH
OTBET;

- TOCTYIUIGHHS OT 3asBHUTENsl OOpAalIeHHs O MPEKPALICHUH PACCMOTPEHHsI paHee HaIpPaBICHHOTO
oOparnieHusl.

B ciydae, eciim TEKCT MUCBMEHHOTO OOpalleHHsl HE MOAMACTCS MPOYTEHHIO, OTBET Ha OOpalieHne He
JlaeTCsl, U OHO HE IOJJEKUT HANpPaBICHHUIO Ha PACCMOTPEHHE B YIOJIHOMOYEHHBIM OpraH, o uém B
TEYEHHWE CEeMH JHEH CO JHS PEerucTpauud OOpalIieHusi COOOMIAeTCs 3asBUTEII0, HAIPABHBIIEMY
oOparieHue, eciy ero paMuians U MOYTOBBIN aipec MOAAI0TCS IPOYTEHHUIO.

B paccmoTrpennu oOpaiieHus 1o CylecTBy MOXET ObITh OTKa3aHO B Cllydae:

- HaJIM4us B 00OpallleHMH HEeLEH3YPHBIX JINOO OCKOPOUTENIbHBIX BBIPaKEHUM, YTPO3bl )KU3HHU, 3/I0POBBIO U
UMYILECTBY JIOJDKHOCTHOTO JIMIIA, @ TaKXe 4YjeHaM €ro CeMbM (B 3TOM cCllyyae B aJpec 3asBUTEIA
HaMpaBJsIeTCsl MUCbMO O HEJIOMYCTUMOCTH 3JI0yHOTPEOIEHUS! CBOUM IIPABOM);

- ecnm B oOpamieHMH oOKanmyercs cyleOHoe pemieHue (B 3TOM ciydae oOpalieHue, B KOTOPOM
obxanyeTcst cyaeOHOe peleHre, B TeUeHUEe CEMU JIHEel CO HS PEerHcTpaliy BO3BPALAEeTCs 3asiBUTEIIO C
pa3bsICHEHUEM TOPSAKA 00KAIIOBAaHUS JAHHOTO CyJI€OHOTO PEIIeHHs);

- eclI B 00pallleHUH COIEP>KUTCS BOIPOC, HA KOTOPBIN 3asBUTENI0 MHOIOKPATHO JaBaJIUCh TMCbMEHHbIE
OTBETHI 110 CYILECTBY B CBS3M C paHEE HAIPABIIIEMbIMHU B OJMH U TOT K€ OPTaH WM OJHOMY U TOMY XKe
JOJDKHOCTHOMY JIUIYy OOpaleHHsMH, U TIpPU 3TOM B OOpAIleHUU HE NMPHUBOJIATCS HOBBIE JOBOJBI WIIH
oOcTosiTeIbcTBA (B OTOM Cllydae 3asBUTENb YBEIOMIISIETCS O O€30CHOBATEIBHOCTH HaIlpaBICHUS
OYepeIHOro oOpalleHus ¥ NpeKpalleHH ¢ HUM EepenucKy 10 JaHHOMY BOIIPOCY);

- €CJIM OTBET MO CYIIECTBY ITOCTABJIIEHHOTO B 0OpaIlleHUH BOIPOCA HE MOXKET ObITh JaH 0e3 pas3rialieHus
CBEJIEHUH, COCTABIISAIOUINX TOCYAAPCTBEHHYIO WJIM UHYIO OXpaHsAeMYIO (eiepalbHbIM 3aKOHOM TalHy (B
ATOM Cllydae 3asBUTENI0 COOOIIAETCs O HEBO3MOXHOCTHU J1aTh OTBET IO CYIIECTBY MOCTAaBIEHHOTO B HEM
BOIPOCA B CBSI3U C HEJOMYCTUMOCTBIO pa3rilallieHus] yKa3aHHBIX CBEJCHUI).

B cnyuae, ecau npudHHbI, MO0 KOTOPHIM OTBET MO CYILIECTBY MOCTABJIEHHBIX B 0OpaIlleHUH BOIIPOCOB HE
Mor OBITh JJaH, B HOCJEYIOUIeM ObUIM YCTpaHEHBI, 3asiBUTEIb BIIPaBe BHOBb HAIPaBUTh OOpalleHHE B
YIIOJIJHOMOYEHHBIA OPraH.

5.4. OcHOBaHM U1 Havaia Mpolexypsl J0CyJeOHOro (BHECYAEOHOT0) 00KaIOBaHMSL.

OcHoBaHMeM [UIs Havaja aJAMHHHCTPATHUBHOW MpOLIETYphl SBISETCS MOCTYIUIEHUE KaJloObl B
aJIMMHHCTpPALMIO 3€JIEHOBCKOIO CEJIbCKOIo IoceneHuss baxuncapaiickoro paioHa.

XKanoba nomxHa conepxarb:

1) HauMeHOBaHHME OpraHa, MPEeAOCTABISAIONIET0 MYHHIMIIATBHYIO YCIYTY, JOKHOCTHOTO JIMIAa OpraHa,
MPEIOCTABIISAIONIET0 MYHUIUNAIBHYIO YCIYTy, JM00  MYHHUIIMIAJbHOTO CIIY)KAIllero, pelIeHus Hu
neiictBus (0e3aeiicTBUE) KOTOPHIX 00KATYIOTCS;

2) gamunnio, UMsl, OTYECTBO (IIOCIEAHEE - MPU HAJIMYMHU), CBEACHHUS] O MECTE KUTEJIbCTBA 3asBUTEINS -
¢usnyeckoro numa JM00 HAMMEHOBAHUE, CBEIACHUS O MECTE HAXOXKACHUS 3asABUTENS - IOPHINYECKOTO
JTUIa, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) 3JMEKTPOHHOW MOUTHI (Impu
HAJIMYMU) U IOYTOBBIN aipec, MO0 KOTOPHIM JIOJDKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus o0 oOKadyeMbIX peUICHUSX U JeHcTBUSAX (Oe3nelcTBUMU) opraHa, MPeIOoCTaBIISIIOIIETO
MYHHUIMIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpraHa, NMPEeAOoCTaBIISIIOIIET0 MYHULUNAIBHYIO YCIYTY,
MO0 MYHUITATIAIEHOTO CITYXKAIIETO;



4) MoBOJBI, HA OCHOBAaHUH KOTOPBIX 3asBUTENIb HE COTJIACEH C peUICHHEeM M JeicTBHEeM (Oe3aeiicTBIEM)
Oprasa, Mpea0oCTaBIIAIONIEr0 MYHUIIUIAIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIIA OpraHa, IpeaoCTaBIsonero
MYHHIUITATBFHYIO YCIYTy, TUO0 MYHHUIIMIIATFHOTO CIYKaIIero. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI
JOKYMEHTHI (IIpU HaJIU4YKH), TOATBEPKAAIOIINE JOBO/IbI 3asBUTENS, TUOO UX KOMHUU.

’KanoOel Ha pelieHus, TPHUHITHIE PYKOBOAMTEIEM OpraHa, MPEIOCTABISIONICT0 MYHHUIUTAIBLHYIO
yCIIyTy, TOJAIOTCS B BBIMIECTOSIIIMNA OpraH (MpU €ro Hajauuuu) jJu00 B ClIydyae €ro OTCYTCTBHUSA
paccMaTpUBaIOTCSl HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, MPEJOCTABIISIIONIET0 MYHULMIAIBHYIO

ycuyry.
JKanoba  moxer ObITh  HampaBlieHa IO TMOYTEe, C  HCIOJBb30BaHHEM  WH(MOPMAIMOHHO-
TeJIEKOMMYHUKAIIMOHHOW ceTtu "HMHTepHer", odummaibHOro caidTa opraHa, MPeIOCTABISIONIETO

MYHHIIMITAIBHYI0 YCIYTY, €IWHOTO TMOpTajda TOCYAAPCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT JMOO
PErHOHAIBHOTO MOPTaJla TOCYJaPCTBEHHBIX U MYHUILIMIIAIbHBIX YCIYT, @ TAKXKE MOXKET ObITh MPUHSATA IIPU
JTUYHOM TIpUEME 3asiBUTEIIS.
5.5. IlpaBa 3asiBUTeNs Ha MOJiydeHHWE MH(OPMALMU U JOKYMEHTOB, HEOOXOAUMBIX JIIsi 0OOCHOBAaHUS U
PacCMOTPEHHS KATOOBI.
Jlrobomy oOpartuBiIeMycs JUIYy AOKHOCTHBIE JIMLa OOHIEro OTAeNia aJAMMHUCTpAlMH 3eJIEHOBCKOTO
cenbCcKoro mnoceneHust baxuncapaiickoro paiioHa, 00s3aHbI IPEIOCTABUTH CIISIYIONIYI0 HHPOPMALIUIO O
opsiiKe 1ocyaeOHoro (BHECYneOHOro) 00KamoBaHus, ACUCTBUIN (O€3EHCTBUS) W PEIICHUN, MPUHSATHIX
(ocymiecTBIsIEMbIX ) B XO/I€ NPEIOCTABICHUS MYHUIUITAILHON YCITyTH:
- 0 IepeYHe JOKYMEHTOB HEOOXOAUMBIX ISl PACCMOTPEHHS JKan00bL;
- 0 TpeOOBaHUAX K OOPMIICHHUIO TOKYMEHTOB, IPHJIATraEMBIX K JKano0e;
- 0 TIOpsAOKE O3HAKOMIIEHUS ¢ HH(pOpMAIMEel O pPAacCMOTPEHHBIX M YypPEryJIHMpPOBaHHBIX CIOpax U
pasHorIacusX, (B TOM YHCIIE MOPSAO0K NOTYYESHUS KOIHIA JOKYMEHTOB I10 pe3yJbTaTaM pacCMOTPEHUS);
- 0 MECTOHAXOXXJECHUH OpPraHOB, B KOTOPbIE MOXHO MOJAaTh Kano0y, Mo J0CyAeOHOMY 00XaloBaHUIO,
rpaduke ero paboThl, MPOIeAypax MpHeMa IMOCeTHTENeH (peaBapuTeIbHasl 3aMuch Mo TeleOHY, TPHEM
B JICHb OOpallleHHs], )KUBasi OYepeIpb U T.I1.);
- 0 CPOKE OKa3aHMsI PACCMOTPEHHUS KaJIOOBL;
- 0 1aTe, MECTe U BPEMEHU PACCMOTPEHUS KaJlOOBbI,
- 0 X0/ie (CTaAuM) PAaCCMOTPEHHUS KAI0ObI, IPUHATHIX IPOMEKYTOUHBIX PEIICHUAX (YI0BIETBOPEHUH WU
OTKJIOHEHHHM XOJIaTaiiCTB, MPHUHITHH KAJIOObBI K pPAacCMOTPEHUIO, HCTPEOOBAHWU JOKYMEHTOB), O
MPUHATOM TI0 ’Kaj00e PEIICHUH, O €ro UCIIOJHEHUH U KOHTPOJIE.
Cnocobamu mody4deHHs CBeIGHUH M0 JocyAeOHOMY (BHecyneOHOMY) 00KajlOBaHUIO JCHCTBHIA
(Oe3neicTBUS) U pELIEHUMN, MPUHATHIX (OCYLIECTBIISIEMbIX) B XOJA€ IPEIOCTABICHUS MYHULUIATbHON
YCIYTHU SIBISIOTCS:
- INYHOE O0paIleHue;
- MUCbMEHHOE 00paIleHue;
- oOpartienue o Tenedonys;
- oOpalleHHe 1o AIIEKTPOHHOM 1mouTe (MpH €€ HaIUYUH).

5.6. Oprasbl BIacTH U IOJDKHOCTHBIE JIMIIA, KOTOPHIM MOYKET OBITh HaIllpaBlieHa yaio0a 3asBUTENS B
nocyneOHOM (BHECYIeOHOM) TOPSIAKE.

Ne Opran JomxHOCTH I'padux I'padux padboTe Tenedon, Anpec
BJIACTH o€ JIHLO paboThI JuIs1 | JUIsA MMCEMEHHOTO e-mail
JIMYHOTO oOpanieHus
npueMa
1 2 3 4 5 6 7
1 | Anvunuctp | 'maBa BropHuk, €XKETHEBHO 6-43-25 c. 3eneHoe,
anus aJMUHHUCTPa | cpena ¢ 8% 1o 17% zel.sovet@rambler.ru yiL
3eJIeHOBCKOT | IMH ¢ 8% 0 17% | nmepepriB Ha 06ex IMouroBas 3,
O CENECKOTO | CENBbCKOTO ¢ 129 510 13-00 Baxuucapaii
HOCEICHUS IIOCEJICHUS CKUll palioH
Bbaxuucapait | baxuucapai
CKOT'O CKOTO
paiioHa paiioHa




ITpu moctymiieHuH >kano0bl Ha MMs IJIaBbl aJAMHUHUCTpAIMM CEIbCKOrO IoceileHus baxuucapaiickoro
paifoHa, »amo0a paccMaTpHBaeTCs KOJUIETHAIBHBIM OpPraHoM [0 JocyneOHoMy (BHecyaeOHOMY)
oOxkanoBanuto - Komuccueit mo co0moaeHnto TpeOOBaHUM K CITYKEOHOMY TOBEACHUIO MYHHITUTATBHBIX
CIy’KallluX, PaOOTHUKOB MYHUIMNAIBHBIX YUPESKICHUH M NPEINpUATHH 3€JICeHOBCKOTO CEeIbCKOTO
nocesieHns baxducapaiickoro paifioHa, U yperyaupoBaHusi KOH(PIUKTa HHTEPECOB.

5.7. Cpoku paccCMOTpPEHUS KaTOObI.

Xanoba, mnocrynuBmIass B OpraH, MPeJOCTaBISIIOIUMNA MYHUUUNAIBHYIO  YCIYry, TMOMJIEXKUT
PacCMOTPEHHIO JIOJDKHOCTHBIM JIMIIOM, HAJIEJCHHBIM TIOJHOMOYHMSMHU IO PACCMOTPEHUIO XKalol, B
TeyeHue 15 paboumx JHEH co IHSA ee perucTpaluuy, a B ciydae OOXaJloBaHMs OTKa3za OpraHa,
IIPEIOCTABIISAIOIIEI0 MYHULMIAIBHYKO YCIYTY, JOJDKHOCTHOIO JIMIIA OpraHa, IIpeloCTaBIISIOIIErO
MYHULUNAIBHYIO YCIYry, B IpUEMe JIOKYMEHTOB Yy 3asBUTENS JMOO B HCIPABIECHUU JOMYIIEHHBIX
OMEYaTOK M OIMOOK WIM B CiIydae OO0XKaJOBaHUS HAPYUICHHS YCTAHOBJICHHOTO CpOKa TaKuX
UCIPABJICHUH - B TeueHHe 5 pabouux JHEH CO AHS €€ perucTpariy.

5.8. Pesynbrat nocynebnoro (BHeCy1eOHOTO) 00Kal0BaHUS MPUMEHHUTEIBHO K KaXI0 mpoueaype 1udo
MHCTaHIUH 00KaJI0OBAHUS.

[To pesynpTatam paccCMOTPEHHUS JKajJoOBbl OpraH, MNPEAOCTABISAIONIMNA MYHUIMIAIBHYIO YCIYTY,
IPUHUMAET OJTHO U3 CIEAYIOIIMX PEeIICHUI:

1) ynoBnerBopsier *anoOy, B TOM duucie B (opMe OTMEHBI NPUHSATOTO pEIICHUs, HCIPaBICHUSI
JOMYUIEHHBIX OPraHoOM, IPEAOCTABIAIOIIMM MYHULMIIATbHYIO YCIYTY, OIEYaTOK U OIMIMOOK B BBIIAHHBIX
B pe3ysbTaTe MPEIOCTaBICHUS MYHHIMIIAIBHOW YCIYI'H AOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX
CPEACTB, B3UMaHHME KOTOPBIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHM akTamMu Poccuiickoii
@denepauyy, HOPMAaTUBHBIMM  IpPaBOBbIMU  akTaMu  cyObekToB  Poccuiickoit — ®denepauuu,
MYHUIUTIATBbHBIMU NIPAaBOBBIMU aKTaMH, a TAKXKE B UHBIX (OpPMaXx;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

He no3anee nus, cieayromero 3a AHEM NPHUHATUS pELIEHUs, IO pe3yjbTaTaM pacCMOTPEHMs Kajo0bl,
3asBUTENIO B NMUCBMEHHOW (hOpMEe W IO JKEIIAaHWIO 3asSBUTENS B 3JCKTPOHHOHW (popme HampaBiseTcs
MOTHBHPOBAaHHBIN OTBET O pe3yJbTaTax pacCMOTPEHMS KaJlOOBI.

B cinydae ycraHOBieHUS B XOA€ WIM IO pe3yJibTaTaM pPacCMOTPEHHUs >Kajao0bl MPU3HAKOB COCTaBa
aJIMUHUCTPAaTUBHOTO TPABOHAPYIIEHUS WM TNPECTYIUICHUs JOJDKHOCTHOE JIMLO, HaJeJICHHOE
MOJTHOMOYHSIMH TI0 PAaCCMOTPEHHIO Kajlo0, He3aMEUIMTEIbHO HANpaBIIeT WMEIOIINECS MaTepHallbl B
OpraHbl IPOKYpaTyphl.

3asBuUTENM BIpaBe OOXKAIOBATh PEIICHHUS, NMPHHATHIE B XOJE€ MPEJOCTABICHUS YCIYTH, JCUCTBUS
(Oe3neiicTBUE) MOMKHOCTHBIX JIMII OpraHa, MpPeOCTaBIISAIOUIET0 MYHMIMIAIBHYIO YCIYTYy B CyJeOHOM
TOpSI/IKE.

I'maBa agMuHHCTpaUK 3€I€HOBCKOTO CEIbCKOIO IOCEIEHUS
baxuucapaiickoro paiiona B.H. I'pu6xoBa



[MPUJIOXXEHHUE Ne 1
K aJMUHUCTPATUBHOMY PETJIAMEHTY
0 MPEJOCTABICHUI0 MyHULUIIAILHON yCIyTH
«IIpenocraBieHue apXxuBHOU CIPaBKH,
BBITIMCKH, KOITMHA apXUBHOI'O JOKYMCHTA»

AHKeTa-3asBJIIEHNE
O IPEIOCTABJICHUM apXUBHOM CIPAaBKH, BBIUCKU, KOMMHU apXMBHOTO JOKYMEHTA 10 JOKYMEHTaM
0011ero oTAeNIa aAMUHUACTPAILIIH CENBbCKOT0 ITOCENIeHNs baxuncapalickoro paioHa

1. ®amunus, UMsi, OTYECTBO 3asIBUTEIIS*

2. Anpec 3asButens (10 MECTY PErHCTPAIIUH),
Ne renedona

3. ConeprkaHue 3armpoca
(marta, HOMeED, collep>KaHNe, HANMEHOBAaHUE
aApPXUBHOTO JIOKYMEHTA)

4. Kyna tpedyercst apxiuBHas CIIpaBKa

« » 20

Ilonnuce
*JI711 TOJTydeHHUsl CBEJCHHM, COIEpKallluX IMEePCOHANBHBIE JaHHBIE O TPEThUX JIHIAX, IOMOJHUTEIHLHO
MPEJCTABIISIIOTCS JOKYMEHTHI, ITIOATBEPKAAIOIINE TTOJTHOMOYHS 3asIBUTEIIA.

I'maBa CEJILCKOTO MOCENIEHUS
baxuucapaiickoro paitona



ITpunoxxenne Ne 2

K aJMUHUCTPATUBHOMY PETJIAMEHTY I10
MIPEAOCTABICHUIO MyHUIIUIIAIBHOW YCIIYTH

«IIpenocraBieHre apXMBHOM CIIPaBKH,
BBIIIMCKH, KOIIUKW apXUBHOI'O JOKYMCHTA»

[TacmopT agAMUHUCTPATUBHBIX MNPOLEAYp U AJAMMHUCTPATUBHBIX JIEHCTBUM MYHHUIMIAIBHOW YCIyTd
«IIpenocraBnenne apxuBHOH CIpaBKH, BBIIMCKHM, KOINMM APXUBHOI'O JOKYMEHTa» OOLIMM OTIEJIOM

aJIMUHUCTPALUU CENIbCKOTO MoceNieHns baxuncapaiickoro paiiona
Ne AMUHUCTpaTUBHAs NpOLEaypa CpoOK BBINOJHEHHUS
1 2 3
1 IIpuem u perucrpanusi JTOKyMEHTOB 30 MUHYT
1.1 JIngnslii npuem 10 MuHyT
1.2 Hanpasnenue 3ampoca Ha UCIIOJIHEHUE CHeMATUCTaM 5 MUHYT
1.3 Perucrparnus 3ampoca 15 MmunyT
2 Pa6ora c 3anpocom 7-14 nueii
2.1 AHanu3 TeMaTUKH MOCTYINHUBIIETO 3a1poca 10 MunyT
2.2 [Tonck apXUBHBIX TOKYMEHTOB, HEOOXOAMMBIX JIJIsI UCIIOJIHEHUS 10 MunyT
3arpoca
2.3 [Touck nH(pOpMaLINK, HEOOXOTUMOM I UCTIOTHEHUS 3arpoca — B | 7-14 nHei
3aBHCHMOCTHU OT COJIEp>KaHUs 3ampoca
3 [IpenocraBnenue pe3yapTaTa oOpameHus 15-60 munyT
3.1 OdopmIieHre apXuBHBIX CIIPABOK, APXUBHBIX BBIMHCOK U apXUBHBIX | 10-60 MuHyT
KOMMIA — B 3aBUCHMOCTH OT COJIEpKaHus 3ampoca
3.2 Hamnpasnenue oTBeTOB rpakjaHam (3asBUTEIISIM) S MUHYT
OOmuii CpOK BBHITOTHEHUS: 7-14 nueit
I'maBa CEJIBCKOI0 ITOCEIECHUS

baxuucapaiickoro paiiona



ITpunoxxenne Ne 3

K aJIMMHHUCTPATUBHOMY peraamMeHTy o
IIPEAOCTABICHUI0 MYHULHUIIAIBHON  YCIIYyI'H
«IIpenocraBnenue apXUBHOU CIIPaBKH,

BBIITMUCKH, KO APXUBHOI'0 JOKYMCHTA»

biiok-cxema nocie1oBaTeIbHOCTH PEIOCTaBICHUS OOIIUM OTAEIIOM
MYHUITUTIATBEHOHN yeiyru «lIpenocTaBienrne apXuBHOM CIPAaBKH, BBITUCKH, KOTTMA apXUBHOTO
JIOKYMEHTAa

OTka3 B
npuemMe
JOKYMEHT
OB

JInynblii IpueM.
IIpoBepka JOKYMEHTOB.

|

Odopmrenue 3ampoca 3asBUTEIS

!

Hamnpasnenue 3anpoca Ha UCTIOJIHEHUE
CIIELIUATIUCTY OOIIIEeTo OTIesa

'

[ PeFI/ICTpaI_[I/IH 3alpoca 3asBUTCIIA ]

|

AHanu3 TeMaTuKu IMMOCTYIMBUICTO 3aIIpoca.
HpI/IHHTI/IC peICcHuA O BO3MOXHOCTHU UCITIOJIHCHUA

Her

yBeI[OMJ'IeHI/IC 3as1BUTCIIA O ITouck APXHUBHBIX
H€06XOI(I/IMOCTI/I YTOUHCHUA U JOKYMCHTOB, H€O6XOI[I/IMI)IX
MMpeaoOCTaBJICHUA IJI1 UCITIOJIHCHUA 3aIpoca

TOTTOTHUTETRHRIX CRETEHUN TS

| }

e ! ™
YBenomiieHre 00 OTCYTCTBUH [Touck nupopmanuu B apXUBHBIX
3amnpaiMBaeMon nHpopMaIuu B JIOKYMEHTaX, HEOOXOIUMOM JIJIst
O6H_ICM OTACJIC U peKOMeHI[aI_[I/II/I HCIIOJITHCHUA 3anpoca
O ee ma HBHQUTIIEMV TTOVUCKV
I\ T J

l A 4
~
Odopmrenne KOmuu apXUBHBIX
HamnpaBnenue oTBeTa 3asBUTENIO } CIIPABOK,

l ANXURHKIX RKRITTUCOK )

[ HpC,Z[OCTaBJ'ICHI/Ie MyHHHHHaHBHOﬁ YCJIYTI' 3aBCPIICHO ]

I'nmaBa CCIIBCKOT'O ITOCCICHUA



	- предоставления документов и информации или осуществления действий, предоставление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением государственной или муниципаль...
	- предоставления документов и информации, которые находятся в распоряжении органов, предоставляющих государственные услуги, и органов, предоставляющих муниципальные услуги, иных государственных органов, органов местного самоуправления, организаций в с...
	ПОСТАНОВЛЕНИЕ  № 42
	ПОСТАНОВЛЕНИЕ  № 43
	Административный регламент предоставления муниципальной услуги по «Выдаче  разрешений на вступление в брак лицам, достигшим возраста шестнадцати лет» (далее – Административный регламент) устанавливает сроки и последовательность действий (админи...
	Административный регламент разработан в целях повышения качества и доступности предоставления Администрацией Зеленовского сельского поселения муниципальной услуги по выдаче  разрешений на вступление в брак лицам, достигшим возраста шестнадцати ...
	Получателями муниципальной услуги являются лица, достигшие возраста шестнадцати лет, желающие вступить в брак до достижения брачного возраста  и проживающие на территории Зеленовского  сельского поселения (далее – Заявитель).
	1.3. Порядок информирования о предоставлении муниципальной услуги:
	- Место  нахождения  администрации Зеленовского сельского поселения (далее – администрация поселения): Республика Крым, Бахчисарайский район, с. Зеленое, ул. Почтовая 3
	- Почтовый адрес администрации поселения: 298472, Республика Крым, Бахчисарайский район, с. Зеленое, ул. Почтовая, 3.
	Понедельник - пятница: с 8.00 до 17.00.
	Перерыв с 12.00 до 13.00. Выходные дни: суббота, воскресенье.

	- Уставом Зеленовского сельского поселения;
	Персональная ответственность специалиста по предоставлению муниципальных услуг  администрации Зеленовского сельского поселения закрепляется его должностной инструкцией в соответствии с требованиями действующего законодательства.




